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St Paul’s Mission Statement 

 
To provide a Christian environment, which enables children to become successful 

learners, confident individuals and responsible members of the community. 

 

 

Introduction 

This document is a statement of the aims, principles and strategies for Charging and 

Remissions at St Paul’s Church of England (A) Primary school.  The purpose of this 

policy is to ensure that there is clarity over those items, which the school will provide 

free of charge and for those items where there may be a charge.   

 

The policy has been informed by the LA policy and Dfe guidance 

 

Background 

Whilst seeking to enrich the curriculum by arranging appropriate visits and activities the 

Governors and school will remain mindful of the financial burden placed upon families. 

 

The school day is defined as : 8.55 am – 12.20 pm and 1.20 pm –3.30pm.  The midday 

break does not form part of the school day. 

 

Principles and Procedures 

 

Admissions 

 There is no charge for admissions 

 

School Meals 

 There is no charge for children who are entitled to Free School Meals (FSM) or 

Infant Free School Meals. (UFSM) 

 The Governors of St Paul’s have opted to support a flexible charging system 

(based on family income and benefit entitlement). This option is reviewed 

annually and is currently set at £1.10 per meal. 

 The Governors of St Paul’s set the cost of school meals.  This cost is set based on 

information available from our supplier (LA). The costs are reviewed annually 

and are currently set at £2.20 per meal. 

 Payment for a school meal is charged in advance. 

 Credits for meals not taken will be deducted from future uptake. 



 Parents/carers will be notified if they have lapsed into arrears and are asked to 

arrange an acceptable method of repaying. 

 If arrangements fail to impact on the amount of money outstanding – 

parents/carers will be requested to make alternative arrangements for the child’s 

lunch until the arrears situation has been rectified. 

 If parents/carers fail to repay arrears the school will engage with the LA in order 

to retrieve the outstanding debt.  

 

Activities that take place during the school day 

 There is no charge for activities during school hours 

 No charge will be made for materials or resources used during practical sessions 

or charges made for finished articles 

 Currently no charges are made for music tuition 

 Where activities occur in school time and there is an additional charge to the 

school (visiting theatre groups) and it is felt necessary to make a charge 

parents/carers will be asked to make a voluntary contribution 

 Voluntary contributions may be sought for activities during the school day which 

entail additional costs (for example field trips – day visits) 

 In these circumstances no pupil will be prevented from participating because 

his/her parent/carer cannot or will not make a contribution. 

 Charges will be based on the cost of transport, entrance fees and any additional 

cost incurred as part of the activity.  The cost to each child will not include a 

subsidy for non-payment by individual children or staff costs. 

 Parents/carers will be notified in a letter detailing the visit and asked to make a 

voluntary contribution. 

 No child will be denied access to a visit on financial grounds – any parent/carer 

can discuss their concerns so that an appropriate solution based on individual 

circumstances can be made. 

 Where possible the school will subsidise the costs of visits from appropriate 

funding to ensure that the total cost of visits is kept as low as possible. 

 The school runs a saving scheme to enable parents/carers the opportunity to save 

towards any additional costs of visits. 

 If insufficient voluntary contributions are made the activity may have to be 

cancelled. 

 In the case of the cancellation of a visit all monies will be refunded. 

 If a child is unable to take part in a visit due to illness they will receive a refund. 

 

 

Activities that take place outside of school hours (non – residential) 

 There is no charge for activities that take place outside of school hours. 

 There is no charge for after school activities led by members of the teaching and 

non-teaching staff. 

 

 Where activities are supplied by an outside agency (football coaching) charges 

form a contract between the parent/carer and the company providing the coaching 



 

 

Activities that take place outside of school hours (residential) 

 Voluntary contributions may be sought for activities during the school day which 

entail additional costs (for example field trips – residential visits) 

 In these circumstances no pupil will be prevented from participating because 

his/her parent/carer cannot or will not make a contribution. 

 Charges will be based on the cost of transport, entrance fees and any additional 

cost incurred as part of the activity.  The cost to each child will not include a 

subsidy for non-payment by individual children or staff costs. 

 Parents/carers will be notified in a letter detailing the visit and asked to make a 

voluntary contribution. 

 No child will be denied access to a visit on financial grounds – any parent/carer 

can discuss their concerns so that an appropriate solution based on individual 

circumstances can be made. 

 Where possible the school will subsidise the costs of visits from appropriate 

funding to ensure that the total cost of visits is kept as low as possible. 

 The school runs a saving scheme to enable parents/carers the opportunity to save 

towards any additional costs of visits. 

 If insufficient voluntary contributions are made the activity may have to be 

cancelled. 

 In the case of the cancellation of a visit all monies will be refunded. 

 

 

Voluntary contributions can be made in instalments. 

 

The school will be sympathetic to reasonable requests for part or late payments. 

 

Residential visits arranged with a third party (PGL) the rate of cancellation 

charges will be determined by the company.  It is accepted practice that initial 

deposits are lost if cancellations occur after a given time.  

 

Extended Services 

 The school currently works with an independent provider for before and after 

school care. Parents/carers that use this service deal directly with this provider. 

 There is no charge for our Maths club ( including breakfast) 

 There is no charge for our KS2 pre SATs breakfast 

 

Damage to Property and Breakages 

 Where school property has been wilfully or recklessly damaged by a pupil or 

parent the school may charge those responsible for some or all of the cost of 

repair or replacement. 

 Where property belonging to a third party has been damaged by a pupil, and the 

school has been charged, the school may charge some or all of the cost to those 

responsible. 

 The losses of library books issued by Pendeford Library are subject to charges. 



 Whether or not these charges will be made will be decided by the Headteacher 

and dependent on the circumstances. 

 

Remissions and Concessions 

The school will give consideration to the remission of charges to parents/carers who 

receive the following support payments: 

 

 Income support 

 Income based Job seekers Allowance 

 Child Tax Credit (where the person is not receiving Working Tax Credit as well) 

 Support under part vi of the Immigration and Asylum Act 1999 

 Guaranteed Element of State Pension Credit 

 Income related employment and support allowance 

 

Children of families who receive these payments are also entitled to free school meals.  

Parents who are eligible for the remission of charges will be dealt with confidentially. 

 

The Headteacher and the Chair of Governors will authorise the remission of charges. 

 

The school chooses to subsidise part or all of the payment of some charges for certain 

activities and pupils, and this will be determined by the Governing Body and 

Headteacher. 

 

Voluntary Contributions 

 The Governing Body of St Paul’s Church of England (A) Primary School will ask 

parents/carers to make voluntary contributions towards the cost of visits or 

visitors to school that will enrich our pupils’ education. 

 

 In any case where an activity cannot be afforded without voluntary funding, this 

will be made clear to the parents/carers by the school.  If the activity is cancelled 

all monies paid will be returned. 

 

 There is no obligation for a parent/carer to make any contribution and the school 

will in no way pressure parents/carers to make a contribution. 

 

Inability or unwillingness to pay 

 St Paul’s Church of England(A) Primary School is committed to ensuring fair 

access and treatment of all pupils, and this means ensuring that no child is 

excluded from an activity because the parent/carer of that child are unwilling or 

unable to pay. 

 

 If there is insufficient funding for an activity, then it will be cancelled. 

 

 The identity of the child or parents of the child who did not want to make the 

payment, or could not make the payment, will not be disclosed. 

 



Monitoring and Review 

 

The procedures in this policy will be monitored in the light of any new information and 

guidance, which becomes available. 

 

 

 

 

 

 

 

 

 

 

 

 

 


